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IN THE UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF KANSAS

ORDER OF ADOPTION

 Pursuant to the authority vested in this Court by Rule and 
Statute:
 IT IS ORDERED that this supplement updates rules in the 
2018 Edition of the “Rules of Practice and Procedure of the United 
States District Court for the District of Kansas.” The rules contained 
in this supplement are adopted and shall become effective April 15, 
2020.
 DATED this 15th day of April, 2020.

     FOR THE COURT

     s/ Julie A. Robinson
     JULIE A. ROBINSON
     Chief Judge

ATTEST:

s/ Timothy M. O’Brien
TIMOTHY M. O’BRIEN
CLERK OF COURT
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RULE 67.1
REGISTRY FUNDS

(a)   Orders Pursuant to Fed. R. Civ. P. 67. Any party who seeks a court 
order for the deposit of funds pursuant to Fed. R. Civ.P. 67 must pre-
pare a proposed order for the court and serve the same upon the clerk 
of this court. Filing Users in cases assigned to the Electronic Filing 
System must submit this proposed order directly to the appropriate 
judge or magistrate judge in the form and manner set forth in the Ad-
ministrative Procedures Guide. Parties may and should utilize forms 
or proposed motions and orders that are maintained and available at 
each record office of the court for this purpose.

(b) Investment in Income-Earning Account. In cases where a party 
depositing funds with the clerk desires that the funds be invested with 
a named institution, the order shall so specify but, in the absence of 
specific directions to the contrary, all registry funds will be invested 
in a general interest-bearing account in the bank selected for that pe-
riod through appropriate bidding procedures.  

(c) Disbursements from Income-Earning Account.
(1) All funds disbursed under this rule will be disbursed only on order 
of the court. Unless the court orders otherwise, the clerk will disburse 
the funds no earlier than 14 days after the date of the court order.
(2) All funds deposited in an income-earning account on or after  
December 1, 1990, will be assessed a charge of 10% of the income 
earned regardless of the nature of the case underlying the investment. 

* * *

As amended 4/15/20; 3/17/10, 3/05, 3/04, 3/13/92.
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RULE 79.3
CUSTODY AND DISPOSITION OF TRIAL EXHIBITS,
SEALED DOCUMENTS, AND FILED DEPOSITIONS

(a)  During Trial. After being marked for identification, all exhibits – 
except weapons, drugs, or other sensitive materials – will be placed 
in the custody of the clerk during the duration of the trial, unless the 
court orders otherwise.  Any weapons, drugs, or other sensitive ex-
hibits must be held in the custody of the counsel offering the exhibits 
during trial.

(b)   After Trial.  Upon completion of the trial, all exhibits will be returned 
to counsel offering them, unless the court orders otherwise.  A party 
or his attorney who has custody of an exhibit must keep it available 
for the use of the court or an appellate court, and must grant the rea-
sonable request of any party to examine or reproduce the exhibit for 
use in the proceeding.  Such party is responsible for documentation 
of the chain of custody of such exhibits.  This obligation continues 
until one year after: (1) any appeal has been finally resolved or (2) 
time for filing a notice of appeal or petition for writ of certiorari has 
expired. 

(c)   Disposition of Exhibits, Sealed Documents, and Filed Depositions 
by Clerk. Any exhibit, sealed document, or filed deposition in the 
clerk’s custody more than 30 days after the time for appeal, if any, 
has expired or an appeal has been decided and mandate received, 
may be returned to the parties or destroyed by the clerk if unclaimed 
after reasonable notice.

 
* * *

As amended 4/15/20.
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RULE 80.1
USE OF TRANSCRIPTS

Absent prior court authorization, only certified transcripts of prior 
sworn testimony (“Testimonial Transcripts”), and not unofficial realtime 
transcripts of such testimony, may be quoted from in arguments to the 
court or in filings with the court.  Court approval is required to quote from 
a Testimonial Transcript to the jury, and absent good cause shown such 
approval will only be granted for quotations from certified transcripts.  
Any Testimonial Transcripts quoted from or attached as an exhibit to any 
pleading must contain the title page, quoted material, as well as the court 
reporter’s certificate page authenticating such proceedings.  Material filed 
in violation of this rule may be disregarded by the court, and quotations 
made in violation of this rule may be ordered stricken and disregarded by 
the court.

* * *

Adopted 4/15/20.
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RULE 83.5.2 
ADMISSION TO BAR

(a) Who May Apply.  Those persons admitted to practice in the courts 
of the State of Kansas and/or the United States District Court for the 
Western District of Missouri who are in good standing in any and all 
bars to which they have ever been admitted (or who have resigned 
from such a bar as a member in good standing, so long as such resig-
nation was not made to avoid investigation or discipline) may apply 
for admission to the bar of this court.

(b) Requirements for Admission.  Admission will be granted 
upon motion of a member of the bar of this court accompanied 
by the written statement of the applicant representing that the 
applicant:

(1) is of good moral character;
(2) meets the foregoing requirements;  
(3) can demonstrate familiarity with the Rules of Prac-
tice of this court, the Federal Rules of Civil and Criminal 
Procedure, the Federal Rules of Appellate Procedure, the 
Federal Rules of Evidence, and federal jurisdiction and 
venue. Such familiarity may be based upon course work 
completed, examination, experience, or such other evi-
dence as the movant deems substantially equivalent; and 
(4) acknowledges the obligation to render pro bono ser-
vices as set forth in Kansas Rules of Professional Con-
duct 6.1 and 6.2.  

(c)	 Oath	or	Affirmation.	 The following oath or affirmation must 
be administered to the applicants by or at the direction of a 
judge or magistrate judge of this district:

You do solemnly swear/affirm that you will sup-
port the Constitution of the United States; that 
you will do no falsehood, nor consent to the do-
ing of any in court; that you will not wittingly or 
willfully promote or sue any false, groundless, 
or unlawful suit, nor give aid or consent to do 
the same; that you will delay no person for lucre 
or malice, but you will conduct yourself in the 
office of an attorney within the courts according 
to the best of your knowledge and discretion, and 
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with good fidelity, as well to the court as to your 
clients.

(d) Temporary Permits.  Persons who hold a temporary permit to 
practice law granted by the Supreme Court of Kansas may ap-
ply for a temporary permit to practice in this court. The granting 
of temporary admissions to practice in this court is governed by 
this rule, and is effective upon the applicant taking the oath 
prescribed by this rule. Such temporary permit to practice in 
this court is effective only so long as the temporary admittee’s 
temporary permit to practice in the Kansas state courts is in 
effect.

* * *

As amended 3/17/19, 7/9/99, 11/13/97, 11/16/90.
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 RULE 83.5.3 
REGISTRATION OF ATTORNEYS

(a) Annual Registration.
(1) In General. All attorneys admitted to the practice of 
law before this court, except as set out in paragraphs (b) 
and (c) below, must annually  ̶  on or before the first day 
of July  ̶  register with the clerk on such forms as the 
clerk prescribes.
(2) CLE Certification, Local Rules Familiarization, 
and Pro Bono.  As a part of the registration form, the 
registrant must certify that, 

(A) in the preceding 12-month period, he or she 
has earned at least the minimum number of credit 
hours required by the Rules of the Supreme Court 
of Kansas relating to continuing legal education; 
(B) he or she has read and is familiar with the 
District of Kansas Local Rules; and
(C) he or she acknowledges the obligation to 
render pro bono services as set forth in Kansas 
Rules of Professional Conduct 6.1 and 6.2.  

(3) Reciprocal Admission. If admitted to practice before 
this court solely because of admission to the United 
States District Court for the Western District of Missouri, 
the registrant must certify that he or she has earned the 
minimum number of credit hours required by the rules 
of the Missouri Supreme Court and the Western District 
of Missouri related to continuing legal education.
(4) Annual Fees. At the time of each registration, the 
registrant, if not excused by these rules from payment, 
must pay an annual fee in such amount as the court orders 
for the ensuing 12-month period. Any fee received after 
July 31 shall be accompanied by the $100 re-registration 
fee.
(5) Registration Card. The clerk will issue to each 
attorney duly registered hereunder a registration card on 
a form approved by the court.

(b)  Exemption from Fees.
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  (1) State Court Judges and Federal Court Employees. 
State court judges who are barred by law or rule from 
the practice of law and federal court employees who do 
not actively practice before the court are exempt from 
payment of the registration fee.

  (2) Attorneys Appearing Pro Hac Vice. Attorneys 
appearing pro hac vice are not required to pay the annual 
registration fee.

  (3) Newly-Admitted Attorneys. No registration fee will 
be charged to any attorney newly admitted to this court 
after January 1 for the first registration period following 
such admission. Where an attorney newly admitted to 
the court pays the registration fee for the period in which 
the attorney is exempt and wishes to be refunded, the 
attorney must initiate a refund by requesting it in writing.

(c) Retired and Inactive Attorneys.  An attorney who has retired 
from or is no longer engaged in the practice of law in this 
court may so notify the clerk in writing. An attorney filing 
such notice is thereafter ineligible to practice in this court 
until reinstated under such terms as the court directs. During 
any period of retirement or inactive status under this rule, the 
retired or inactive attorney need not pay the annual registration 
fee.

(d) Non-Appropriated Fund.  The court maintains a non-
appropriated fund derived from attorney registration fees 
in accordance with Volume 13, Chapter 12, of the Guide to 
Judiciary Policies and Procedures and in accordance with the 
Rules of Practice and Procedure for District and Bankruptcy 
Court for the District of Kansas.

(1) Fund Custodian. The clerk of the court is appointed 
as the fund custodian. The custodian will receive, 
safeguard, deposit, disburse, and account for all funds. 
The custodian will ensure the financial statements and 
reports are prepared in a timely manner to meet the needs 
of the court.
(2) Fund Management. All receipts will be deposited 
in federally insured banks or savings institutions and 
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whenever feasible, will be placed in interest-bearing 
accounts. Funds must be segregated from all other monies 
in the court’s custody, including other non-appropriated 
funds.
(3) Audits. The Administrative Office of the U.S. Courts 
or court-appointed outside auditors may perform audits. 
The written results of the audits will be provided to the 
court. Costs for outside audits will be paid by the fund. 
Annual audits will be performed for the fiscal year, 
October 1 through September 30.
(4) Budget. At the beginning of each fiscal year, the 
court will approve a budget for the year that forecasts 
fund income and expenses. The court-approved budget 
will serve as authorization for the custodian to spend 
monies for categories listed on the budget. The custodian 
is allowed to exceed budgeted amounts by no more than 
10%. A majority of the judges must approve expenditures 
beyond the 10% variance.
(5) Items Outside the Budget. For items not covered 
by the annual budget, the chief judge may issue an 
order of approval that disburses funds for expenditures 
not exceeding $1,000. For items exceeding $1,000 not 
covered by the annual budget, a majority of the judges 
must approve the order of approval issued by the chief 
judge.
(6) Calculation of Registration Fee. During the first three 
months of each calendar year, the judges will examine the 
accounts of the trustee of the fund, and fix the registration 
fee for the next annual registration of attorneys. In fixing 
the fee, the judges will consider the amount on hand, the 
projected earnings from investments, and the probable 
expense of pending and anticipated proceedings.

(e) Disbursements.  Disbursements from the Bar Registration and 
Disciplinary Fund are permitted only for the following purposes:

(1) To defray the expense of administering the regist-
ration and bar disciplinary procedures. 
(2) As set forth in paragraph (f) of this rule, to reimburse 
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court-appointed attorneys in civil cases for out-of-pocket 
expenditures that the attorneys are reasonably compelled 
to incur, that the client is not able to pay, and that are not 
otherwise recovered in the action.
(3) To reimburse members of official committees appointed 
by the court, who may not be otherwise reimbursed, for their 
expenses incurred in attending meetings and performing 
the duties required of committee members. Applications 
for such reimbursements must be made on forms supplied 
by the clerk. The clerk may approve applications for 
amounts not to exceed $300. The chief judge must also 
approve reimbursement for expenses exceeding $300. 
Travel expenses will be paid from the fund in an amount 
not to exceed the same rates as official travel for federal 
employees. Claims will be allowed for actual expenses, 
not to exceed the rates in effect at the time of travel. 
(4) To make such other expenditures the judges consider 
to be for the benefit of the court and bar.

(f) Reimbursement Procedures for Court-Appointed Counsel 
in Civil Cases.

(1) Allowable Expenses. Allowable expenses include 
items set out in 28 U.S.C. § 1920, fees for expert witnesses 
and other out-of-pocket expenditures that the attorneys 
are reasonably compelled to incur, that the client is not 
able to pay, and that are not otherwise recovered in the 
action. Reimbursements must not include general office 
overhead or items and services of a personal nature.
(2) Reimbursement Procedure. To qualify for 
reimbursement, all expenditures in excess of $500 for 
investigative expenses—for example, retrieval of medical 
records, employment records, and the like—must be 
approved in advance by the court. Before incurring any 
reimbursable expense, the attorney must:

(A) complete a reimbursement form, which 
is available from the clerk; and 
(B) secure the requisite prior approval, in writing, 
by the judge to whom the case is assigned and, 
where required, by the chief judge.
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(3) Who Must Approve Expenditures. The presiding 
judge may approve expenditures that total less than 
$3,000 for the entire case. The chief judge must approve 
expenditures that reach or exceed $3,000.
(4) Ex Parte Requests. Attorneys may request approval 
on an ex parte basis. 
(5) Amount of Reimbursement. The clerk will reimburse 
attorneys such amount as the court approves.
(6) Any reimbursements paid from the Bar Fund must be 
repaid if money is recovered in the case, unless waived 
by the court.

(g) Suspension. The clerk will issue an order of suspension to 
any attorney who has failed to register as of August 1 of the 
registration year. Any attorney who continues to practice in this 
court while suspended will be subject to disciplinary procedures.

(h)  Reinstatement.  The court may reinstate an attorney who was 
suspended solely because of his or her failure to register or pay 
the annual registration fee upon:

(1) application;
(2) payment of a $100 re-registration fee (except that the 
court may waive the fee for good cause); and
(3) payment of such additional amount as the court 
requires.

(i) Criminal Charges, Potential Criminal Charges, and 
Disciplinary Proceedings.  Any member of the bar of this 
court who is charged in any court of the United States or of 
any state, territory, district, commonwealth, or possession of 
the United States with the commission of a felony or with 
unprofessional conduct must notify the clerk in writing within 
14 days after service of process or notice to him or her of such 
charge. This subsection also applies to diversion agreements 
relating to criminal charges, potential criminal charges, or 
disciplinary proceedings.

* * *

As amended 3/17/19, 3/17/16, 3/17/13, 10/17/13, 3/17/11, 
12/01/09, 3/17/09, 5/03, 9/00.
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RULE 83.5.5
WITHDRAWAL OF APPEARANCE

An attorney who has appeared in a case may withdraw 
in accordance with the Kansas Rules of Professional Conduct as 
described in D. Kan. Rule 83.6.1. This rule does not apply to those 
attorneys who have entered a limited appearance pursuant to D. 
Kan. Rule 83.5.8.

(a) Withdrawal of Attorney Whose Client Will be Left 
Without Counsel. Withdrawal of an appearance for an attorney 
whose client will be left without counsel is authorized only upon 
court order. An attorney seeking to withdraw whose client will be 
left without counsel must:

(1) file a motion to withdraw that:
 (A) sets forth the reasons for the withdrawal, unless   

   doing so would violate any applicable standards of   
   professional conduct;

 (B) provides evidence that the withdrawing attorney   
   provided the client with notice of:

   (i) the admonition that the client is personally   
      responsible for complying          

      with all orders of the court and time limitations   
      established by the rules of procedure or by court   
      order; and

   (ii) the dates of any pending trial, hearings,    
       conferences, and deadlines; and

 (C) provides the court with a current mailing address   
    and telephone number for

    the client;
(2) serve the motion to withdraw on the withdrawing 

attorney’s client either by personal service or by certified 
mail, with return receipt requested;

(3) serve the motion to withdraw on all attorneys of record 
and pro se parties in the case pursuant to Fed. R. Civ. 
P.5(b); and

(4) file either:
     (A) proof of personal service of the motion to withdraw   

    or the certified mail receipt, signed by the client; or
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(B) an affidavit indicating that the client received a copy  
of the motion to withdraw. Withdrawal is not effective 
until the court enters an order authorizing withdrawal.

(b) Withdrawal of Attorney Whose Client Continues to 
Be Represented by Other Counsel of Record. Withdrawal of an 
appearance by an attorney whose client continues to be represented 
by other counsel of record is authorized without an order of the court, 
unless the only remaining counsel of record is admitted pro hac vice 
under D. Kan. Rule 83.5.4. In instances where the remaining counsel 
of record is admitted pro hac vice, the withdrawing attorney must 
comply with either subsection (a) or (c) of this rule.

An attorney seeking to withdraw whose client will continue 
to be represented by other counsel of record may withdraw provided 
the withdrawing attorney files a pleading entitled “Notice of 
Withdrawal of Appearance” signed by the withdrawing attorney. 
Such notice must identify the other attorneys of record who will 
continue to represent the withdrawing attorney’s client. Such notice 
of withdrawal must be served pursuant to Fed. R. Civ. P. 5(b) on the 
client, all attorneys of record, and any pro se parties in the case.

(c) Withdrawal of Attorney Whose Client Will Be 
Represented by Substituted Counsel. Substitution of counsel 
admitted to practice in this court is authorized without an order of 
the court. Substitution of counsel and simultaneous withdrawal of 
counsel may be accomplished as follows:

The attorney to be substituted as counsel of record files a 
pleading entitled “Withdrawal of Counsel and Entry of Appearance 
of Substituted Counsel” signed by (1) the attorney withdrawing 
and (2) the attorney to be substituted as counsel. Such notice of 
withdrawal must be served pursuant to Fed. R. Civ. P. 5(b) on the 
client, all attorneys of record, and any pro se parties in the case.

(d) Substitution of Counsel for the United States, an 
Agency,	 or	 an	 Officer	 Thereof,	 or	 Substitution	 of	 Counsel	
for Individuals Represented by the Federal Public Defender.  
Substitution of counsel for the United States, an agency, or officer 
thereof, or substitution of counsel for individuals represented by the 
Federal Public Defender is authorized without an order of the court.  
Substitution of counsel may be accomplished as follows:

The attorney to be substituted as counsel of record files a 
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pleading entitled “Notice of Substitution of Counsel and Entry of 
Appearance of Substituted Counsel” signed by the attorney to be 
substituted as counsel.  The substitution shall be effective upon 
the filing of the notice and the attorney to be withdrawn from 
representation need not sign or file any notice.  The notice of 
substitution must be served pursuant to Fed. R. Civ. P. 5(b) on all 
attorneys of record and any pro se parties in the case.

(e) Withdrawal of Attorney for Criminal Appeal. 
Withdrawal of counsel for a defendant in a criminal case who 
wishes to appeal from a judgment of conviction after trial or a guilty 
plea or from a sentence imposed under the Sentencing Guidelines is 
governed by 10th Circuit Rules 46.3 and 46.4.

* * *

As amended 4/15/20, 3/17/14, 3/17/09, 10/22/98, 2/2/95.
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RULE CR49.6.1
COOPERATOR INFORMATION

When defendants potentially or actually cooperate with 
the government, such cooperation may be disclosed in a variety 
of documents and pleadings, including but not limited to: plea 
agreements, sentencing memoranda, cooperation agreements, 
motions for downward departure, and motions to reduce sentence.  
For the protection and safety of defendants who potentially or 
actually cooperate with the government, any and all pleadings or 
documents referencing, discussing or reflecting any such potential 
or actual cooperation (“cooperator information”) shall be treated as 
follows.  

 The clerk’s office will create a Restricted Document Folder 
in every felony criminal case as soon as practicable after case 
opening.  In multi-defendant cases, a separate Restricted Document 
Folder will be created for each defendant.  The docket entry and 
any documents the presiding judge orders filed in the Restricted 
Document Folder will be sealed and not reflected on the public 
docket sheet, nor will the docket sheet reflect any skipped numbers.

Any and all pleadings or documents containing cooperator 
information must be submitted by the prosecutor and the defendant 
to the presiding judge’s chambers email account, for judicial 
review and determination whether placement in the Restricted 
Document Folder is warranted.  The presiding judge will respond 
to the prosecutor and defendant by email, thus notifying them of the 
judge’s decision to place, or not place the submitted document(s) in 
the Restricted Document Folder.  

If the presiding judge determines the submitted document(s) 
should be placed in the Restricted Document Folder, the presiding 
judge shall forward the document(s) to the clerk’s office and will 
direct the clerk’s office to file such submitted document(s) in the 
Restricted Document Folder.  If the presiding judge concludes 
the submitted document(s) should not be placed in the Restricted 
Document Folder, the document(s) will be returned by email to the 
prosecutor and defendant.

In the District of Kansas, a Restricted Document Folder is 
created in every felony criminal case, whether or not the defendant 
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is cooperating with the government.  Thus the presence of this 
Restricted Document Folder does not mean that this defendant has 
or will cooperate with the government. 

* * *
Adopted 3/17/19.
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